INSTRUCTIONS:
· Complete the CV fully and accurately; retain the formats, replace all instructional text and examples with the real information. Do not submit a CV that still contains placeholder text or guidance notes.
· If a field or section does not apply, enter “N/A” (do not leave required fields blank).
· Obtain an authorised signature from one of the following: Head or Deputy Head of the organisation OR Head or Deputy Head of the Personnel / Human Resources Department.
· Affix the organisation’s official stamp so that it overlaps the signature area on the CV page.
· Attach one recent passport‑size photograph (recommended size: 4 x 6 cm). Affix the organisation’s official stamp so the marking overlaps the edge of the photo and the CV paper.
· Ensure signatures and stamp impressions are clear and legible; faint, partial or smeared stamps may render the document invalid.
· Provide signatory’s contact details (name, title, official email and phone) on the signature block for follow up if required.
· Retain original signed and stamped documents to present at the interviews and upload a scanned copy online application portal.
NOTE: Applications missing the required authorised signature, stamp, or a clear stamp impression (on the CV and/or photo) may be considered incomplete and could be rejected.
Top of Form
Personal Details 
Full name: [Family name, Given name]
Title: [e.g., Dr., Mr., Ms.]
Date of birth: [YYYY-MM-DD] | Place of birth: [City/Province, District/Town]
Nationality: [Country / dual citizenship if relevant] | Current residence: [Country, City/Province]
Marital status: [Single / Married / Divorced]
Ethnic Group: [Ethnic Minority Group] | Disability status: [Option – Yes / No and brief description in 1-2 sentences]4x6 photo 
(to be endorsed by current employer)

Contact Details
Mobile: [+Country Code Number] 
Email: [personal.email@example.com]
Secondary email (optional): [work.email@example.com]
Address: [Street, Ward/Commune, District/Town, City/Province, Country]
Education
Add one row per qualification. List all qualifications with the highest first. For ongoing education, write “Present” as the end date.
	Degree / Qualification
	Institution
	Location (Country, City/Province)
	Start – End Date (YYYY–YYYY/Present)
	Status
	Language of instruction
	Thesis / Research title

	Example: PhD (subject)
	University name
	Country, City/Province
	2021–present
	Pending / Completed
	English
	"Title of thesis"

	Example: Master of…
	Institution
	...
	2019–2021
	Completed
	English
	"Title"

	Example: Bachelor in…
	Institution
	...
	2015–2019
	Completed
	Vietnamese
	—

	
	
	
	
	
	
	



Scholarships & Fellowships
Add one row per scholarship/fellowship.
	Scholarship / Fellowship
	Awarding body
	Qualification / Purpose
	Institution
	Location
	Start – End Date (YYYY–YYYY/Present)
	Date return to Vietnam (DD/MM/YYYY)

	Example: Australia Awards Scholarships
	Funder
	Master scholarship
	Host Univ.
	Country
	2022–2025
	01/01/2026

	
	
	
	
	
	
	



Employment History
Position title, Department/Unit, Organization name
Location: [City/Province, Country] | Dates: [MM/YYYY – MM/YYYY] [If dates differ from the contract, supply a short explanation and any supporting documents.]
Roles: List detailed responsibilities in bullet points
[Repeat for each position]
Research Projects & Grants
Below are examples for your reference.
	Project Title
	Funding Source
	List of co-researchers
	Partners / Institutions
	Location
	Dates
	Role

	Example: Australia Awards Scholarships
	Funder
	…
	…
	Country, City/Province
	2022–2025
	…

	
	
	
	
	
	
	



Publications
Below are examples for your reference.
	[bookmark: _Hlk220419059]Publication Year
	Publication Title
	Role (your role)
	Co‑authors (list)
	Type)
	Journal / Publisher / Host
	Volume (Issue), Pages
	Institutional code / internal ref.
	Status (Published / In press / Under review / Draft)

	Example: 2022–2025
	Australia Awards Scholarships — Evaluation of Outcomes
	First author
	Nguyen A.; Le B.
	journal / article / report / chapter / policy brief / other
	Journal of Development Policy
	12(3), 45–67
	AUS-2022-001
	Published (2025)



Professional & Civil Society Roles (national/provincial level only)
Organization name: [Organization name] | Position held: [Position] | Dates: [MM/YYYY – MM/YYYY]
Brief summary of role and achievements: List in bullet points
Awards, Prizes & Commendations
· Name of award | Issuing body |Date | Short reason
Conferences & Presentations
· Presentation title | Conference name | Location | Date | Type: (Invited / Contributed)
· Conference name & date
· Organizing roles: [Co-chair / convener]
Technical Certifications & Tests
· [IELTS / TOEFL / PTE] - Date: [MM/YYYY] - Overall score: [score] - Band scores: [R/W/L/S]
· [Other certificates: Project management, data science, etc. - Issuer - Date]
Professional References
[Include 2 - 3 referees]
· [Name], [Title], [Organization] 
· Relationship: [e.g., supervisor] | Email: [[referee.email@example.com] | Phone: [+Country Code Number]
Endorsement / Employer Signature
Name of signatory: ______________________
Title of signatory: ______________________
Signature: ______________________ Date: ___________
Organization stamp: ______________________
